	I.  Position Information



	Title:  NATIONAL PROGRAMME MANAGER - UNREDD
Department/Unit: 
Reports to: National Programme Director (NPD) - UNREDD
Duty Station: Ministry of Forestry (MoFor), Jakarta
Expected Places of Travel (if applicable):-  selected REDD related areas 
Duration of Assignment: 5 months with possibility for extension
Application deadline: 24 February
□ Partial

□ Intermittent

■full time/office based at Ministry of Forestry (MoFor)


	II. Background Information


	The UN-REDD Joint Programme is a collaborative programme between UNDP/UNEP/FAO, aimed at coordinating national and international efforts in the creation of a post Kyoto agreement on REDD. The Programme was officially launched by the Norwegian Prime Minister and UN Secretary General in September 2008, and Indonesia was selected as one of the pilot countries. 

The Ministry of Forestry Indonesia, together with FAO, UNEP and UNDP has successfully developed the UN-REDD National Joint Programme (NJP) for Indonesia. The NJP was signed by the Indonesian Government and the UN in November 2009.

The Objective of the UN-REDD NJP is “to support the GoI in attaining REDD-Readiness”. In order to secure this Objective, three Outcomes will be pursued:

Outcome 1: Strengthened multi-stakeholder participation and consensus at national level.

Outcome 2: Successful demonstration of establishing a REL, MRV and fair payment systems based on the national REDD architecture.

Outcome 3: Capacity established to implement REDD at decentralized levels.

To implement the NJP, a UN-REDD Programme Management Unit (PMU) will be established at the Ministry of Forestry. To manage the implementation of the NJP, a National Programme Manager (NPM) will be hired to lead the PMU. The National Programme Manager will report to the National Programme Director.



	III. Objectives of Assignment



	Under the guidance and supervision of UN-REDD National Programme Director (NPD), the National Programme Manager (NPM) will take responsibility for the management and administration of the UN-REDD NJP. He/she shall be working hand-in-hand with the UN-REDD National Programme Director for the effective implementation of the UN-REDD NJP. He/she will be directly accountable to both the MoFor and the UN agencies for the overall management of the Joint Programme and timely delivery of results.
He/she will manage the planning, implementation, monitoring and evaluation of the project and its components, and will be supported by a Chief Technical Advisor (CTA) and other project staff.


	IV. Scope of work Expected Results/Deliverables/Final Products Expected



	Scope of Work

· Oversee the development of the Outcome strategies, annual and quarterly workplans and operational budgets; 

· Identify synergies and coordinate linkages between activities under Outcomes 1, 2 and 3;
· Consolidate the programme strategy, annual and quarterly workplan and operational budget for Outcomes 1, 2 and 3, ensuring timely submission of work plans and the corresponding budgets, and seek approval from the Project Board; 

· Supervise the implementation of all UN-REDD NJP components, activities and tasks in line with the corresponding work plans and budgets;
· Manage the budget of the project, process payment requests of the vendors, record expenses to the project budget on a  monthly basis, and ensure delivery of budget as per approved workplans;
· Establish the PMU administrative and financial procedures;
· Manage the day-to-day operations of the PMU including the supervision of PMU personnel; 
· Oversee and finalize Terms of References (TOR) prepared by the CTA for national and international consultants/experts and subcontractors to be engaged by the Project;

· Oversee the financial record-keeping and internal control management of the PMU and the Project as a whole;

· Act as the main approving and certifying officer in the various transactions to be undertaken by PMU regarding the Project, in coordination with MoFor (host DG) and UNRC, Jakarta;

· Develop and implement monitoring and evaluation mechanism for the project’s financial, administrative, and operational activities and ensure timely submission of progress and financial reports;

· Together with the CTA, ensure coordination of NJP activities with other REDD initiatives; 

· Coordinate with MoFor (host DG), the UN Agencies, and the Programme Executive Board on the status of the project activities vis-à-vis target outputs to facilitate the resolution of various project issues and concerns;

· Act as the main advocate of the UNREDD NJP in various meetings, workshops and functions related to REDD mechanism development and application; and,

· Build relations and effective networks with relevant programme partners, policy makers, business, donors and civil society actors to further the interests of the programme.

Expected Results/Deliverables

· The UNREDD Programme effectively and efficiently implemented in a transparent and accountable manner, in accordance with all applicable rules and regulations from the Government of Indonesia and the UN-agencies; 

· Approved Quarterly and Annual Workplans of UN-REDD NJP by the Programme Executive Board;
· Quarterly and annual reports of implementation of UN-REDD NJP activities (financial and technical reports) submitted to and accepted by the Programme Executive Board.

	V. Recruitment Qualifications



	Education:
	University degree, preferably a postgraduate qualification in management

	Experience:

	· At least 10 years working experience in the field of project management 
· At least 5 years experience with leading large scale and complex projects covering all aspects of project cycle management including financial management, budgeting, administration, human resources, monitoring and evaluation, auditing, and reporting, 



	Language Requirements:
	Proficient in Bahasa Indonesia and English language, spoken and written.  

	VII. OTHER SELECTION CRITERIA

	· Proven track record in managing large complex projects; experience in forestry / natural resources projects is an asset;
· Strong managerial/leadership and decision-making skills;
· Demonstrated intellectual leadership and ability to integrate knowledge with broader strategic, policy and operational objectives;
· Familiar with climate change issues including REDD, forest / natural resources management, and rural development;
· Experience with government and UN procedures including its financial systems is an asset;
· Strong interpersonal skills; commitment to team work and to working across disciplines;
· Proven capacity to liaise and effectively work with international development agencies and government agencies;
· Good team player, self starter, has ability to work under minimum supervision and maintain good relationships internally and externally;
· Experienced with working in an international environment;
· Computer literate;
· Indonesian nationality. 

Application should be addressed to:

National Programme Director

UN-REDD Indonesia

c.q. Direktorat Inventarisasi dan Sumber Daya Hutan

Gedung Manggala Wanabhakti Blok 1 Lantai 7

Jalan Gatot Subroto, Jakarta.

Only shortlisted candidates will be contacted
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