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Strengthening Accountability in REDD+ in Africa: Awareness Raising and Training Workshop
Lusaka, Zambia, 24-26 April 2012 
LOGISTICS NOTE
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I
Hotel & Conference venue

Golfview Hotel, Lusaka, Zambia

Phone number: (260) 211 290770
Fax number     : (260) 211 292049
Address           : 10247 Great East Road, Munali
                           P.O. Box 38929, Lusaka, Zambia
E-mail address: reservations@golfview-hotels.com
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Most workshop participants will be accommodated at the Golfview Hotel in Lusaka, Zambia. The hotel is approximately 20 minutes from the Kenneth Kaunda International Airport.
[Some participants will be staying in another hotel and will be contacted individually. Transport will be provided every morning and evening for those staying in the other hotel.]  
The currency in Zambia is Zambian Kwacha.  The UN operational rate of exchange effective in 1 April 2012 is USD 1 = ZMK 5,324.00.  

For travel advisory information, please visit Zambia Tourism Board website at: 

http://www.zambiatourism.com/travel/traveladvice/travbrief.htm
II
Travel & Daily Subsistence Allowance (DSA) for UNDP funded participants.
UNDP HQ will cover costs related to travel and accommodation for those who are coming from outside Zambia. The UNDP Country Offices in your country will help facilitate travel arrangements (ticket and terminal expenses) based on the Chart of Account provided from HQ. The hotel accommodation covers room, breakfast and lunch for the four-day stay. 32% DSA will be paid to participants for dinners and miscellaneous costs by the UNDP country office in your country.  For those who pay for one’s travel who need to be reimbursed, could submit the invoice to UNDP HQ (tsegaye.lemma@undp.org and estelle.fach@undp.org). Please see below is the standard DSA calculation based on official rates in April 2012.

	Date/Details
	DSA Breakdown Cost
	Total

	
	Accomm.
50%DSA
	Breakfast
6%DSA
	Lunch
12%DSA
	Dinner
12%DSA
	Misc.
20%DSA
	

	Ticket: Most Direct/ Most Economical 
	 
	 
	 
	 
	 
	At Cost

	Visa to Zambia
	 
	 
	 
	 
	 
	At Cost

	Unavoidable Stopover
	 
	 
	 
	 
	 
	At Cost

	Mon 23 April 12 - Arrival Day
	Provided
	$11.76
	$23.52
	$23.52
	$39.20
	$98.00

	Tue 24 April 12
	Provided
	Provided
	Provided
	$23.52
	$39.20
	$62.72

	Wed 25 April 12
	Provided
	Provided
	Provided
	$23.52
	$39.20
	$62.72

	Thu 26 April 12
	Provided
	Provided
	Provided
	$23.52
	$39.20
	$62.72

	Fri 27 April 12 - Departure Day
	 No DSA will be given on departure date  
	 

	Transportation: To and from airport in the home country
	 
	 
	 
	 
	$76
	$76

	Transportation: To and from airport in the host country
	 
	 
	 
	 
	$76
	$76

	Total
	$438.16


III. Accommodation

Room bookings have been made for all participants at the Golfview Hotel in Lusaka. Based on your travel itineraries, the hotel will take note of your likely check in and checkout time and will try to accommodate late checkout and early check in upon your request. 

a) If you are funded by UNDP, your room rate will be paid directly by the workshop organizers to the hotel. Any extra amenities, such as minibar consumptions, telephone calls or business centre expenses, will be paid by the participants themselves. Breakfast is included in the room rate. Should you require the room outside the approved dates; your booking and all charges will be your responsibility. 
c) If you are self-funded, you will have to settle your own bill. Please note that the cost of the single accommodation (including buffet breakfast) is of ZMK 628,800.00 (approximately USD 118) per day. Should you require the room outside the approved dates; the booking and all charges will be your responsibility.
IV. Airport Transfer

The Golfview hotel can provide airport pick-up and drop-off at the Airport. In order to organize your airport transfer, please share your flight itinerary (including arrival and departure time) with the hotel at resgolfview@cresta.co.zm or by calling (+260 211 290 770). The hotel does not have a shuttle stationed at the airport, so it is important to notify them in advance.  The cost is US$15.00/ZK78, 000.00 per person each way. 
The distance from the Kenneth Kaunda International Airport to the hotel is approximately 17 kilometres, which will take about 20 minutes depending upon the traffic condition.  
V. Contact details
Programme:
· Estelle Fach
Programme Analyst, REDD+, UNDP

11-13 Chemin des Anémones, A.711, Châtelaine, CH 1219

Tel : +41 22 917 8206 
Email: estelle.fach@undp.org 

· Tsegaye Lemma 
Policy Specialist Anti-Corruption

Democratic Governance Team

BDP/UNDP 

304 East 45th Street, New York, USA

Tel: +1 212 906 6384

Email: tsegaye.lemma@undp.org
· Katri Kallio-Koski 
Programme Analyst, Energy and Environment Unit

United Nations Development Programme

UN House, Alick Nkhata Road, 

P.O. Box 31966, 

Lusaka, 10101, Zambia

Tel: +260 211 250 800 ext. 282
Cell: +26 0975 809 128
Email: katri.kallio-koski@undp.org
· Maiko SHIMIZU

Programme Analyst, Governance Unit

United Nations Development Programme

UN House, Alick Nkhata Road, 

P.O. Box 31966, 

Lusaka, 10101, Zambia
Tel: +260 211 250 800 ext. 304
Cell : +26 0976 997 991

Email: maiko.shimizu@undp.org
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Logistics & support:





Alice Nyimbili


Procurement and Travel


United Nations Development Programme


UN House, Alick Nkhata Road, 


P.O. Box 31966, 


Lusaka, 10101, Zambia


Tel: +260 211 250 800


Cell:  +26 0950 766 210


Email: � HYPERLINK "mailto:alice.nyimbili@undp.org" �alice.nyimbili@undp.org�


 














