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WHO’ S WHO: 
Here are the different types of workspace users
· 3 star users:
· Have the most rights 

· Are members of the UN-REDD Programme in Headquarters, Regional centers and the UN-REDD Programme Secretariat.
· 2 star users: 
· Have slightly less rights

· Are selected members of UN offices in countries.
· 1 star users 
· Have a lot less rights

· Are usually members of partner organizations (donors, CSO or IP representatives, institutions, etc) and national counterparts (government). Within this category, there are very small nuances in editing rights between partners and national counterparts. 
· No stars
External people (with no login or password) can see some parts of the Documents section when provided a url
Please be reminded that while these categories generally apply, it is at the discretion of the Knowledge Management team to decide the appropriate level of access for each user. 

HOW DO I KNOW WHO HAS WHAT NUMBER OF STARS ? 

Under the Contacts list (upper right corner of the home page) is a list of all workspace users. The number of stars next to their names indicates their access level. 
WHICH USERS CAN SEE OR CHANGE CONTENT FOR EACH WORKSPACE FEATURE 
The table below provides an indication of which users can see or edit content. We will be happy to create specific features with different access rights. Please ask!

Red :  only 3 star users : you need 3 stars to /edit this
Yellow :  2 star and 3 star users  : you need 2 stars or more to see/edit this
Green :  all users : you need one star or more to see/edit this
	Location
	Feature
	Function
	Viewing
	Editing or adding content

	Front page
	Text on home page
	
	
	

	
	General Announcements
	
	
	

	Main menu
	Documents
	« Published » documents
	
	

	
	
	« Unpublished » documents
	
	

	
	
	Folders marked with 2 stars
	
	

	
	
	Folder  marked with 3 stars
	
	

	
	Programme Countries
	General overview
	
	Except partners

	
	
	Regional and country-specific announcements
	
	Except partners

	
	
	Country wiki pages
	
	

	
	Partners
	General (contact info, collaborative activities)
	
	Except national counterparts

	
	
	Partners Wiki pages
	
	

	
	
	Agreement
	
	Except national counterparts

	
	Discussion Forum
	All folders
	
	

	
	
	UN-REDD team folder
	
	

	
	Calendar
	
	
	

	
	SharedDocs
	
	
	

	Top bar
	Relevant links
	
	
	

	
	M&V Road map 
	
	
	This is a non-editable link

	
	Public UN-REDD site
	
	
	This is a non-editable link

	
	Contacts
	
	
	


Questions? Ask Estelle Fach at estelle.fach@undp.org or on skype at estelle-fach

